
                                                                                                                                                                      
 

 
CHATTANOOGA ROOM IN THE INN VOLUNTEER INFORMATION  
230 N. Highland Park Avenue  
Chattanooga, TN 37403  
http://www.chattanoogaroomintheinn.com 
423-624-6144  

 
Thank you for volunteering your time and talents to help Chattanooga Room in the Inn. Your 
efforts are greatly appreciated by Christ Church, and the women and children we serve.  
 
You will be contacted a few days prior to your scheduled meal day. This reminder is to help 
you know how many to prepare for and what foods have been recently served to provide 
some variety.  
 
Please work with the other volunteer for your meal day to coordinate the following: 
 
Before you Go: 

1. Preparers need to provide a main dish, two side dishes (veggie, salad), bread, 
dessert, drinks and condiments. You may want to use disposable foil containers if 
you are bringing the food from home. Also bring beverage cups. 

 
2. Arrive by 4:30 if possible, food should be served by 5:00. 

 
3. If you would like to be reimbursed, please save your grocery receipts.  

 
Upon Arrival: 

1. Park in front of the building. This will make it easier to unload. You must press the 
button outside the door and notify the person answering that you are bringing in 
dinner.  

 
2. You may use anything in the kitchen to cook or serve with including bowls, plates, 

pitchers, and cooking utensils. There is an oven and stove available as well.  
 

3. Set up the food and drinks buffet-style in the kitchen while making sure that plates, 
utensils, cups and ice for the drinks are on the serving table. They have plates, 
utensils and ice. 

 
4. Please complete the sign-in sheet on the refrigerator. List our church name, the 

contents of the meal, the time it took to cook the meal and the cost of the meal. RITI 
gets funding for the volunteer hours and dollars.  

 
5. As part of their chores, the women at CRITI clean up the kitchen.  
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You may choose to donate your meal, however, Christ Church will reimburse up to $100 for 
the total cost of the meal.  This includes both volunteers’ receipts.  For reimbursement, 
please mail your store receipts to Lindsey Gallaher, 8645 E. Brainerd Road Chattanooga, 
TN 37421.Please list your name and address on the back of the receipt.  You may also 
email a copy of your receipts to missions@christchurchchatt.org and we will submit it to the 
church, who will mail you a reimbursement check.   If you want a tax deduction receipt, let 
the coordinator know, and we can submit to the Room in the Inn office. 
  
I will let you know about number of residents (adults/children) and recent meals; or 
Volunteers may call the Room in the Inn directly (423) 624-6144.   
 
Please email the coordinator with any questions. We welcome any new volunteers to this 
ministry. If you know anyone who may be interested, please send them our way. Thank you 
again for volunteering!  
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